Punjab Financial Rules

III. 
MONTHLY PAY BILL
 
(i)
Preparation of Bills
7.11
Instructions regarding the preparation and payment of establishment and travelling allowance bills are contained in the Punjab Treasury Rules, which should be carefully observed by all the drawing officers.


Drawing officer are responsible for seeing that pay bills are checked and initialled by a responsible Government employee and that the check must always include verification of the total amount entered in the bills. Failure to observe these precautions as well as those regarding disbursement of moneys drawn (mentioned in the succeeding rules) will render them liable for making good any loss that may occur thereby.

 

Note 1.
The pay bills of Assistant Surgeons, Class II (non-Gazetted), employed under Zila Parashad and Municipal committees should be presented to and paid by the Zila Parishad or Municipal committees concerned. Such bills should not be presented at the Treasury.

 

Note 2.
When Government employee signs an absentee statement accompanying an establishment bill, he should see that a diagonal line is drawn across the blank space, if any, below the last entry. Similarly if the statement is blank he should see that a diagonal line drawn across it with the word “blank” in brackets in chemical of the line.

 

Note 3.
See also rule 7.15 infra.

 

Note 4.
Recoveries made from non-gazetted Government employees on account of attachment orders issued by courts of law (vide Rule 5.9) should not be made from the bills but should be made in cash and then remitted to the Court concerned. The receipts of the Court should be obtained and filed with the attachment register. For recoveries on account of security deposits see Subsidiary Treasury Rule 3.5 et seq. 

Note:5
In a case where sanction for the continuance of temporary ost has not been received in time, causing hardship to the Government Employee holding that temporary post the Government employee shall be allowed to draw his pay and allowances for a period of three months at the same rate at which he was drawing immediately before the expiry of the terms of his temporary post by attaching to the bill a declaration made by the next higher authority that the convened Government employee continues to hold that post and that sanction for the continuance thereof has been applied for and that necessary provision for the same has been made in the budget estimates for that year. The next higher authority will, however be responsible to ensure that action for the continuance of the post has been initiated in time and also that the justification on the basis of which the post was temporarily created continuous to exits. 

 

